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arriveson March 20. It’stimeto spruce up, clean up, and
dispose of excess baggage. What to do with an old computer,
stashed away, taking up space? Many are looking for away to

get rid of them, possibly as atax deduction, but there may be
several reasons why you would want to actually hang on toit.
Please read on.

Under no circumstances should you dispose of computers by
throwing them in the trash. They are chock full of toxic waste
and need to be dismantled and recycled properly. Please don’t
just dump your old system off outside any charity as they
don’'t know of it’'s condition and would have to pay to dispose of
it. If it is operational, tell them so and let them price it
accordingly.

Vo There are hundreds of organizations throughout the country that

’ provide recycling services. Start by checking with local and state

‘ ' agencies as well as schools to see if there are sanctioned donation

programs. There are a number of nationa recyclers (including

Hewlett Packard) that you can find through your favorite search engine, but

many charge a small disposal fee (five to twenty-five dollars) for each item.

Typing “Recycling Used Computers’ in Google will bring you 1,200,000 hits
from which you may choose the method that best fits your needs.

An excellent local option you might check out is JoMacs Project Restart.
They will refurbish still functioning Macs and PCs and will arrange for
distribution to truly needy families who otherwise could not afford a computer
(which could be an aid to them in a job search and in the education of their
children). Their conduit to the community is The Family Resource Center and
Oregon Head Start. For more information go to their website at
www.jomacs.or g or contact Chris Kiltz at (541) 660-1723.

Before donating your system, and no matter whereit ends up, make certain
that you securely remove any personal data files (home accounting, old tax
programs, documents, spreadsheets, etc.). A favorite program for scrubbing
data from computers is called Eraser, available for free at SnapFiles:
www.snapfiles.com. Of course, it isn’t worth it to a charity or a potentia buyer
to install an operating system. Either leave the OS on the system or reinstall it
after wiping your data.

continued on page 2



Be mindful that there are a
number of possible uses for an old
computer that you may want to
consider before getting rid of it. If
you are, or if you know, a music
fanatic, you may want to consider
turning it into an MP3 jukebox that
can connect to a home stereo. By
wiping the drive clean and reinstalling Windows (any
version), you can relegate the rest of the space and
processing power for the simple playback of music. A
great MP3 player for older systems is Winamp
(http://www.winamp.com).

For those who have a large collection of digital
pictures, you can make the old system a simple &le
serverCfor other computers on your home network or
as abackup of your critical data.

If you are the inquisitive type, an old system is the
perfect way to play around with Linux, the operating
system aternative to Windows. Y ou can get dozens of
free versions of Linux at www.linux.or g/dist.

If you have kids, it is nearly impossible these days to
do homework without access to the Internet. Surfing
the Net and checking e-mail does not take much
processing power, so an extra Internet-connected
system always comes in handy in families with more
than one child.

Is ewaste regulated? Twenty six states introduced
52 e-waste billsin 2003. Eleven of these bills required
some sort of take-back or manufacturer responsibility.
Ten of them ban eectronics and/or CRTs from
landfills. California, Massachusetts, and severa other
states already have CRT landfill bans in effect. In
2004, some 20 additiona states introduced 40 more
bills.

Onefinal thing to keep in mind: most old computers
actually spend a year or two in a closet collecting dust
before they get donated, which decreases the chances
for them to be useful for a charity. As this will not

likely be the last time that you are faced with this 1

decision, try to get it donated as soon as you determine
that you have no use for it.

5 ~ adapted from Reliable Sources
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~by Patricia Hentges

TAMING MSWORD

Have you tried to work with the MS Word
processing program only to find it had so many
automatic settings that it was controlling your text,
not you? How about when the program capitalizes
for you, or numbers sentences that you didn’t want
numbered? My program had so many automatic
settings that when | poured a cup of coffee, MS Word
added sugar and cream.

Another habit it had that bothered me was whenever |
clicked the menu bar | would get a very short menu.
Then in a few seconds a larger menu would drop
down. When | want a menu, | want all of the choices
immediately. Don’t put up with this bullying.
Establish whois Alphain your house, right now!

To get the whole menu the first time click on Tools
in the Menu Bar and then Customize. Under the
Options tab there will be a choice for you to have the
full menu immediately, or only after a short pause.
Click on the box of your choice. A check mark means
the choice is activated. Then click. Close at the
bottom of the box.

To choose whether you want automatic numbering,
click on Format in the menu bar and then AutoFormat.
Choose Options at the bottom of the box. In the new
box you will see five tabs across the top. Choose the
AutoFormat as You Type tab. There you will see the
choice of Automatic Numbered Lists. Click on the
box to add or remove the check mark. Then click OK
at the bottom of the box.

To choose whether you want automatic
capitalization, click on Format, in the Menu Bar and
then AutoFormat. Choose Optiions at the bottom of
the box. Next, click on the AutoCorrect tab. There
you will find a Capitalize First Letter of Sentences
box. Click to put in or remove the check mark. Click
OK.

Remember, computer training
is like animal training.
Establish who's boss, be
firm, and reward with a
cookie. If your computer
doesn’t like cookies, you eat
it — you earned it.




~ by Joan McDowell

Please meet Maggie Robson.
Maggie joined RASCAL in May
of 2004, and very soon stepped in
to serve the club where she could.
When she learned that we were in
need of a Teacher Scheduler, she
undertook to learn this very
important job. It is apparently
typical of this lady to take on big
tasks and to help wherever help is
needed.

Maggie was born and raised in the Grants Pass area and
graduated from GPHS here. She met her husband, Bill, in
1968 at the Grants Pass Fair grounds Squar e Dance Hall.
Square Dancing is a hobby they continued to enjoy from
time to time over the years. They have recently begun to
refresh their skills with lessons.

Here are
Maggie and
Bill dancing

with “The
Charlie
Brown
Squares’ at
the
Fairgrounds
last
December.

When not sguare dancing, Maggie and Bill owned and
operated a couple of businesses and raised two children:
son, Lester, and daughter, Elaine. They each have blessed
the couple with two grandchildren. All, except one year-old
Michadl, attend Parkside Elementary here.

In 1982 Maggie and Bill opened “The Wooden World.”
They made picture frames, shadow boxes, stretcher bars,
etc, for wholesale. They aso sold scroll saws and gave
lessons on how to use them. (A scroll saw is a saw for
cutting wood in very small, intricate shapes.) After twelve
years, they sold this business and bought Larson’s Carpet
Cleaning. They operated as a husband and wife team —

cleaning residential and commercia carpets and furniture.
When Bill became too ill to continue in this work, daughter,
Elaine, joined her mom in the business. Maggie says “We
were the only women carpet cleaners in town.” Two years
ago, they sold the business to son, Lester. Maggie says “I
enjoyed the business and | miss cleaning the carpets and
meeting the nice people of Grants Pass.”

In 1991, Bill’s disabled nephew, Randy, needed a place to
stay. Maggie and Bill took him into their home. A bit
later, Maggie' s mother needed care and moved in with them
for severa years until her death. Maggie and Bill became
licensed as foster care givers and currently care for three
mentally and physically disabled people (including nephew,
Randy). Maggie says Randy cheerfully helps a lot around
the house. He also picks up discarded tin cans in the
neighborhood and takes them to be recycled. Many have
seen Randy on the road. Neighbors have learned where he
lives and they bring loads of cansto himto cashin.

Then there is Peter and Joyce. Peter has been with them
intermittingly for about three years. He has begun attending
RCC in the hope of gaining a skill that will get him a job.
He also volunteers for his church. Joyce works at the Good
Will. She loves to cook and enjoys watching cooking
shows on TV. Joyce aso loves cats and she likes to bowl
with Special Olympics. Randy and Peter engage in some
team sport al the year ‘round. All are interested in
photography and each have a one-step camera. Randy
wants to get a digital and learn more. Peter plays games on
the computer. Maggie says “We are just one big family.”

They dl love the Special Olympics, as participants and/or
volunteers. Peter is a speaker for them and Maggie does
volunteer work in various capacities.

Maggie says a primary joy in her life is her grandchildren.
She attends all of their sports events at school. They play
games together, cook, and love to take pictures which they
enter in the JoCo Fair. Maggie says, “Before computers, |
did all kinds of handwork, cooking and baking, and recently
became involved in photography.” She learned to do
picture editing with the computer and now puts photos on
cups and makes calendars. “No one is safe when | have my
camerain hand,” says Maggie.

Maggie first learned about RASCAL from her friend, and
club member, Judy Pyle. She joined to learn about
computers and has remained to serve the club. With al of
her responsibilities we can only hope that she finds time to
do whatever “learning” she feds she needs. In the
meanwhile, Maggie may be teaching some of us, by
example, how to liverichly.
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COURSE DESCRIPTIONS
March and April 2005

MARCH

Excel, Beginning
(PRE-REQ: Beginning Windows, diskette use.) The student
will learn to name and locate the elements of MS Excel’s
program window with emphasis on the Standard, Formatting and
Formula bars, apply basic number and cell formatting, and
simple formulas; open and close workbooks correctly; print and
saveto adiskette. Bring two 3.5 diskettesto class.

Gifs, Clipart, Signatures, and Music
(PRE-REQ: Beginning Windows, Beginning E-Mail &
Internet.) Learn to locate Gifs, Clip Art, and Music on the
Internet; savein afolder and on adisc; and send in e-mail.

Introduction to Computers
(Required for the first time computer user.) A fun course.
Learn the proper method to turn a computer on and off. Learn to
use the mouse and keyboard. Get acquainted with hardware,
software, and computer vocabulary.

PC Hardware
(PRE REQ: Intermediate to advanced skills.) This class will
focus on computer architecture, including components and their
functions and learning about what is “inside the box.” We will
look at maintenance, adware, spyware, viruses, and the general
clean-up processes. Circumstances permitting, actual upgrades
may be performed in class.

Photoshop Elements — Inter mediate
(PRE-REQ: Beginning Photoshop Elements)) Advance to a
higher level of Photoshop use, going deeper into the many
capabilities of this program.

Power Point
(PRE REQ: Beginning Windows.) Using this MS Office
component, learn to produce dlide shows using text, photos,
graphics, animation, and media effects. Y ou may make a show
of family gatherings, present a compilation of old or current
photos in a creative way, etc.

Windows XP — Beginning
(PRE REQ: Introduction to Computers,) Very detailed, very
basic handouts will show you how to get started in Windows XP.
Learn to identify the various hardware components; to know the
difference between system software and application programs;
use the controls, menus, icons, and bars on various windows and
the desk top.

Word — Beginning
(PRE-REQ: Beginning Windows; diskette use.) Learn to name
and locate the elements of MS Word's program window, with
emphasis on the Standard and Formatting tool bar buttons. Print
and save documents to a diskette. Bring two 3.5 diskettes to
class.

APRIL

E-Mail & Internet — Beginning

(PRE-REQ: Beginning Windows.) Very detailed, very basic
handouts will teach you how to get started in e-mail and the
Internet. Upon completion of the e-mail segment you will be
able to create, send, and receive e-mail over the Internet, using
Outlook Express. Upon completion of the Internet segment, you
will know the basics of searching, surfing, and downloading
using Internet Explorer.

Greeting Cards & Print Shop 20
(PRE-REQ: Beginning Windows.) This is a good class for
beginners. Learn to create Greeting Cards using Print Shop 20.

Introduction to Computers
(Required for the first time computer user.) A fun course.
Learn the proper method to turn a computer on and off. Learnto
use the mouse and keyboard. Get acquainted with hardware,
software, and computer vocabulary.

M S Paint

(PRE-REQ: Beginning Windows.) Learn to use Microsoft
Paint, a simple graphics editing program included with
Microsoft Windows. This is a good introduction to more
sophisticated graphic programs.

Photoshop Elements— Beginning

(PRE-REQ: Beginning Windows and Works or Word; ability
to use the mouse well.) You will gain a basic understanding of
the capabilities of Photoshop Elements. Learn how to manipulate
photos, moving one into another; learn to present pictures over
the Internet; learn transferring, feathering, and opacity. Learnto
choose resolutions and, generally, how to use tools.

Photoshop Elements — Intermediate

(PRE-REQ: Beginning Photoshop Elements.) Upon
completion of this course the student will advance to a higher
level of Photoshop, going deeper into the many capabilities of
this program.

Word — Beginning

(PRE-REQ: Beginning Windows; diskette use.) Learn to name
and locate the elements of MS Word's program window, with
emphasis on the Standard and Formatting tool bar buttons. Print
and save documents to a diskette. Bring two 3.5 diskettes to
class.




Just call or e-mail and an attempt will be made to solve the problem by phone or e-
mail. If that isn’t enough, most of those listed
will make house callson an individually arranged basis.

GENERAL TROUBLESHOOTING
Most Areas of Computing

Lou Lyons 476-6405 luckylou@charter.net
Chris Oman 474-0161 ckoman@rvi.net
Len Richardson 866-2541 len_r@yahoo.com

George Spencer 474-0899 gspencerl@earthlink.net

George Steffensen 474-4305 steff@budget.net

Gerry Tank 476-7667 badgerlgt@charter.net
Wally Zittle 476-9800 wzittle@charter.net
Bob Booth 474-2993 robtb@terragon.com
Ray Lake 956-6302 raylake@charter.net

BEGINNER’S HELP

Laura Dunwald
Ginny von Gal
Gordon Rendall
Gerry Tank
Marv Wilson

479-9076 beagenie@charter.net
474-7566 skipjack@echoweb.net
955-1000 grandpawl@charter.net
476-7667 badgerlgt@charter.net
471-1867 mwlw86@charter.net

WINDOWS INFORMATION

Laura Dunwald 479-9076  beagenie@charter.net

WINDOWS 95 RELATED

956-6302
474-0161

Ray Lake
Chris Oman

raylake@charter.net
ckoman@rvi.net

APPLICATIONS & OTHER SPECIFIC HELP

ANIMATIONS
Cliff Worden 471-1292 cliffmar@charter.net
DIGITAL CAMERAS & PHOTOS (for beginners)

Ken Mitchell 476-1883 ks41b444@rascal.cc
EXCEL

Ron Willing 582-9694 rwilling@charter.net
GENEALOGY

Laura Dunwald 479-9076 beagenie@charter.net
GRAPHICS

Bill Porter [phone n-a] Silverfox@terragon.com
HAM RADIO

Ben Skinner 479-3965 K7XU@rascal.cc
1CQ

Jean Kraft 664-8197 hikraft@charter.net
INTERNET, General

Lou Lyons 476-6405 luckylou@charter.net
MACINTOSH OS

Joanne Shields [phone n-a] maclady@charter.net
OUTLOOK EXPRESS

Nancy Kain 955-4800 nankain@rascal.cc

Jean Kraft 664-8197 hikraft@charter.net

Cliff Worden 471-1292 cliffmar@charter.net
QUICKEN

George Steffensen 474-4305 steff@budget.net
SOUND

Cliff Worden 471-1292 cliffmar@charter.net

WEB PAGE HTML BASIC

Mark Simonds 955-4810 mcsimonds@rvi.net
MS WORD
Marion Miller 955-0712 marion@uci.net

WORD PERFECT & MS WORD (for beginners)
Karen Janssen 956-6067 ilea@terragon.com

" #

For RASCAL members only. Limited to technical problems and responses. Subscribe to the Technical Help
Listserver E-mail Forum for help with your computer problems at
http://mailman.user ser vices.net/mailman/listinfo/r ascal-tech. Subscribers use rascal-
tech@mailman.user services.net for discussion. The Listserve Moderator is reached at r ascal-
tech.admin@mailman.user services.net.

Smartwireis The RASCAL Internet
Service Provider & Website Provider at
www.rascal.cc

Smarawine [ntermet

301 NE 6th Street at ‘E’, Grants Pass
Telephone: 955-6930
9:00 am. — 6:00 p.m.




by Lou Lyons—Iluckylou@xcharter.net

Happy Housekeeping Hints
(Culled from previous Lou Lyons articles)

(1) You may have the latest, greatest, and fastest
computer on the market and still soon begin to
notice that it is “slower than it used to be” acts
“funny,” and seems to crash more. Wdl, Adl
computers have limitations and need some help now
and then. Get into the habit of performing routine
maintenance on a regular basis. It only takes about
an hour a week, and for most of that hour you can be
off doing your thing while the computer does its thing.
Here' swhat you do:

Run DISK CLEANUP, SCANDISK (CHKDSK in
Win XP), and DISK DEFRAGMENTER each
week. Clean out your temporary files, empty your
Recycle Bin, delete your Internet History Files,
and use programs such as PestPatrol, Ad/Aware,
and RepClean regularly. Get rid of programs you
never use. You'll find that your system will run
like brand new if you do these things regularly.

And be sure to backup all of your files and data on
a regular basis, so that you don't lose vauable
stuff if you someday have a rea crash — and
someday you will!

(2) If you arelike me, you have about a thousand
fontsinstalled on your computer, and you use
about five of them! They are al stored in the registry
and they al get loaded when you boot-up. Thisslows
down the boot process, uses up valuable memory, and
generally does nothing for you except slow things
down. It’slike getting older, it happens so slowly that
you barely notice, until one day you look in the mirror
and wonder “How the heck did that happen?”’

There is an easy fix for this problem (not the aging
problem). Look in C:\Windows and you'll find a
folder called FONTS. Everything in there loads when
you boot up. Make a new folder called
FONTSOTHER (that’ll keep it right near your
FONTS folder, for convenience). Then just move all
those unused fonts into the new folder. There they
will remain without cluttering up your registry or

using up your registry or or using up memory. If you
move a font that you later decide you realy need, or
your system needs for something, just move it back to
the origina folder. Don't move Arial, Courier,
Marlett, or any font starting with MS, 8514, or VGA. |
moved about 600 fonts, taking up about 40 MB of
space. That shaved about 15 seconds off my boot
time! Don't knock it! A few seconds here, and a few
seconds there, and pretty soon you' re talking about real
time.

(3 When you havea CD that you use all thetime (I
use Bookshelf), the odds are that you just leaveit in
the CD drive all the time. The problem with thisis
that it takes Windows forever at boot-up to determine
whether or not there’'sadisk in the drive, but it takes it
practically no time to determine if the drive is empty.
If you have room on your Hard Drive, uninstall the
original program and run RegClean (I’ ve not found, at
this writing, that this works with XP). Then make a
new folder and copy the entire install CD into that
folder. Remove the disk from the drive and then
reinstall the program from the new folder. Now you
won't have to find the program disk when you need it
or when you leave it in the drive. An added bonus is
that the program will run much faster since a hard
drive is much, much faster than a CD. This works on
most CD’s, but I've run into one where it simply
wouldn’'t work. 1I'm still trying to figure out why, but
your odds are pretty good. A few seconds here, and a
few secondsthere. . .

(4) It happensto all of us at one time or another.
You install a new program, download something from
the Net, or just look at your screen wrong. POW!
Your system is all screwed up. Wéll, if you're using
Windows Me or XP there is a feature called SYSTEM
RESTORE. What it does is take a “snapshot” of your
system at predetermined times and stores it away. All
you have to do is select one of those restore points
when your system was working properly, and reinstate
things as they were then. All fixed — and you don’t
have to call for help and then wait until you get it. Just
go to HELP, type in System Restore and learn how to
use this amost magic cure. It will be time well spent.
For Windows 98 users, the easiest thing to do is to
buy a program called GoBack. It's low cost if you
shop around a bit. It does the same thing as System
Restore. When you get afeel for what this feature can
do for you, and it’s limitations, you’ll wonder how you
ever got along without it. Giveit atry.
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A SIG (Special Interest Group) may be exactly
what you and it’'s members make it. Your club
wants to open the door of opportunity to any club
member who would like to form a group focusing on

a specia computer-related interest, such as
Photography, Graphics, Genealogy, Linux,
Networking, Databases, Persona Information

Managers (PIMs), Group Purchasing, etc. You name
it!

Each group would meet independently of the
RASCAL Generad Mesetings at a time and place of
their choosing. They might want to meet, for
instance, at a home or at a restaurant banquet room.
Each SIG would probably need a facilitator to
organize, set up, and conduct meetings.

Anyone interested in forming such a group on a
computer-related interest of their choice, should
contact Patricia Hentges, Education Director, at
rascal education@rascal .cc.

~ Chris Oman, RASCAL President

USER INTERFACE

The combination of menus, screen design, keyboard
commands, command language, and online help,
which creates the way a user interacts with a computer.

T

Information Technology: Processing information by
computer. Earlier terms were: EDP (Electronic Data
Processing); MIS (Management Information Systems);
and IS (Information Systems).

DEVICE DRIVER

Commonly known as adriver. A driver isa group of
files that enable hardware devices to communicate
with the computer’ s Operating System. There are Disk
Drivers, Input Drivers, Mouse Drivers, Printer Drivers,
Network Drivers, and Software Drivers, etc.

s

BOARD HIGHLIGHTS

~ by JaneFrincke

Complete Board M eeting minutes, and
those of mor e recent meetingsthan
can be published here, arefound on

the RASCAL Website at www.rascal.cc.

Below are highlights of the January 11 meeting.

At theinvitation of the RASCAL Board, Computer
Bugs representatives George Moffett, Don George,
Bill Francis and George Spencer attended the first
part of the RASCAL Board meeting. The purpose
of their attendance was to open discussions about
ways the two clubs might combine common efforts to
better and more economically serve their respective
members. Stand-in  Treasurer Ron Willing
discussed RASCAL’s  projected 2005 financid
position. Vice President Lou Garrotto reminded the
Board he will be resigning his position effective
March 1, 2005. The Board formally voted to buy a
new projector since the membership approved the
purchase at the January 4, 2005 General Meeting.
Membership Director George Simington reported
RASCAL had 905 individual members and 738
household members as of December 31, 2004. The
Board approved formation of a committee to look
into the possibility of revamping the newsletter to
include more computer how-to's and aso to
investigate the issue of paid advertising in the
newsletter. Nancy Kain reported on the Annual
Christmas Party and announced her intention, after
four years of dedicated involvement with the club, to
“step back” and take arest from her current duties as
Social Director and Administrative Assistant. Nancy
will remain on the newsl etter staff.
I N

RASCALs SURFING the NET

Laura Dunwald recommends a
simply terrific site for computer
terminology definitions. Visit
www.computerhope.com. If you take time to
browse around here you will find user friendly
riches that go far beyond simple definitions. Get in
there and stay awhile. You'll be back!
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The $10 yearly RASCAL membership fee has -
not been increased in 14 years. In order to keep .
up with current expenses and maintain a
healthy reserve, a vote was taken at the.
RASCAL General Meeting of January 11 to .
approve an increase in yearly membership dues *
to $15 for a single member and $20 for a
couple, to be effective March 1, 2005.

RASCAL meetings are held in the Floral Building at the
Fairgrounds in Grants Pass. Weekly meetings are on Tuesdays,
except holidays. The General M embership meets from 9:30 a.m.
until 11:00 am. Comeearly for coffee and chat with friends.

We also invite you to visit our website:
www.rascal.cc

You will find up-to-date infor mation about our club, our
member s, classes, meetings, and linksto other websites. Our
websiteishosted by Smartwire Internet.
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Items received after the newsletter deadline may appear
in the next issue.




